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Deep Dive into Application Form
● Required documents
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● Eligibility/Attestation (Session 2)
● Permission form
● Budget Worksheet (Session 3)
● Application
● Preferences & Demographics
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PRE-APPLICATION

□ I have determined the applicant is a good fit for the SBRL
□ The applicant’s business is NOT one of the following:

o Businesses suspended or disbarred by the federal government
o Licensed Cannabis Operations
o Businesses engaged in any socially undesirable activity or activity that may be considered 

predatory in nature, such as rent-to-own businesses and check-cashing businesses 
o Businesses of a prurient sexual nature (“adult” businesses)
o Businesses primarily engaged in political or lobbying activities
o Businesses that restrict patronage for any reason other than legal requirements 

□ The business is located in Washington State
□ The business employs 20 FTE employees or less
□ I confirmed possession of or helped the applicant apply for a UEI 
□ I informed the applicant of the documents needed for the application appointment

o A valid/current Washington state business license or tribal license
o A valid/current certification of formation (for LLCs or corporations)
o A valid/current Washington ID/driver's license

Preferences &
Demographics
[OPTIONAL]
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APPLICATION

□ I have verified that all the document information is consistent and valid 
□ Actual document used to verify identity:

o Driver’s license, state ID, passport etc. The application will require 
the SBRN partner to upload this document to the portal. 

□ Business License or Tribal License 
□ Unique Entity ID or confirmation that it is in process
□ Social security number (SSN) or individual taxpayer identification 

number (ITIN) or employer identification number (EIN)
□ Description of loan use 
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POST APPLICATION

□ I have supported the borrower in providing their UEI
□ I have supported the borrower if they needed assistance in signing loan 

documents
□ I have supported the borrower when/if their payments become 

delinquent on the loan
□ I have supported the borrower as they exited the loan program
□ I have followed up with the borrower upon the completion of the CBPP 

to continue TA support

Preferences &
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COVERED IN SESSION #2
“SCREENING TOOLS & 

ELIGIBILITY/ATTESTATION” 
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The Permission form fills in 
the name of the applicant and 
SBRN partner identified at 
Login (as well as today’s date). 
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What does the Permission 
say?
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COVERED IN SESSION #3
“BUDGET WORKSHEET” 
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Either the Primary Office 
Address or the Responsible 
Officer’s Mailing Address 
(Certification of Business 
Ownership) must match with 
the one provided for the 
Eligibility process 
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If the business doesn’t have a 
UEI yet, we can select the “No, 
but…” and inform GoWest
when the number is received.
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FTE Calculation
Total Full Time Employees + 
(Total Part-Time Hours / 
Standard Full-Time Hours) = 
Total No. FTEs
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If the Responsible Officer is 
not 100% owner, the 
application will automatically 
ask for any other officers with 
over 20% ownership.
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We encourage SBRN partners 
to share as much of the 
applicant’s business and story 
as possible to describe the use 
of loan funds.
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What do these Notices & 
Disclosures mean?
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We are working on an “Application 
Walkthrough” document that share simple 

explanations for all the items and text in 
the Application.
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Explanation: The Responsible Officer and 
any of the Beneficial Owners can provide 
any property they currently own or will 
own in the future as collateral to the 
credit union for their business loan. This 
is not limited to one property, especially 
if multiple properties are required to 
equate the value of the loan.

FOR EXAMPLE
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Explanation: The Responsible Officer and 
any of the Beneficial Owners will notify 
the credit union in writing if any item on 
the list changes.

FOR EXAMPLE
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CONFIDENTIALITY

• Confidentiality: We will soon share with SBRN partners a document called a Memorandum of 
Understanding (MOU), which details the commitments GoWest makes to SBRN partners and vice 
versa. This will include adherence from all parties to strict data privacy and security protocols.

• Secure Records: We must make an effort to maintain secure and compliant recordkeeping procedures.

• Data Protection: Industry-standard protocols safeguard your PII (data in transit & data at rest).
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BEST PRACTICES IN PROTECTING DATA

• Do not allow anyone else to log in to the application portal using your email address

• Limit what is printed or written down, especially if that physical record includes:
• Names
• Personal identity numbers (such as SSN/ITIN/Driver’s License)
• Date of birth

• Keep all physical records under your personal control and stored in a secure location

• Pay attention to the environment around you to ensure others can’t see or hear personal data 
when it is shared


